DOCUMENTS/ INFORMATION TO BE SUBMITTED ALONG WITH 
THE APPLICATION FOR GRANT OF LICENCE UNDER
BIS CERTIFICATION SCHEME FOR INDIAN IMPORTERS


	1.
	Necessary Documents for Authentication of Premises
	

	
	(
	Certificates / Documentary evidence from Registrar of Firm / Directorate of Industries /District Industry Centre/Gram Panchayat/Municipal Corporation / Local Body / Central  Insecticides Board or Drug Controller are accepted for this purpose.
	

	
	(
	In absence of above, the following may also be accepted:
i )  Sale deed indicating ownership of the premises by the applicant firm (importer).
ii )  In case the applicant firm is having tenancy rights over the premises, the valid lease deed showing lawful occupancy of the firm over the premises.
	

	2.
	Memorandum of  Article in case Applicant Firm is a Limited Company
Or Partnership Deed in case the applicant firm is under Partnership
	

	3.
	List of Test Equipment in the format
	

	Test Equipment
	Make
	Range
	Least Count/ Accuracy
	Test(s) used in & clause No.
	Sl.No. of Equipment
	Calibration

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	4.
	Details of pre-certification (if any) on Components/Raw Materials used in Manufacturing of the product
	

	Raw Material/ Component
	Pre-Certification (Yes/No)
	Details of Pre-Certification
	Test Cert.received (Yes/No)

	
	
	
	

	
	
	
	

	5.
	Details of pre-certification (if any) on the Product (Document to be enclosed)  
	

	6.
	Name and Address of the Foreign Manufacturer and Supplier of product being Imported
	

	7.
	Copy of Contract entered into with the Foreign Manufacturer/Supplier of the product.
	

	8.
	Drawing of the Product (where applicable)
	

	9.
	Scheme of testing and inspection in use or any proposed to be Used (Scheme Proposal to be enclosed), also indicate normal lot size and frequency of import.  
	

	10.
	Appointment Letter, Qualification Certificate and Experience details of lab Incharge/ Technical/ Q.C.Personnel employed (not consultants)
	

	11.
	Manufacturing Process and Quality Assurance System including frequency of testing exercised at Foreign Manufacturing Unit.
	

	12.
	Test a sample in your laboratory and enclose a copy of the test report as  well as copy of any recent Independent test report for conformity to relevant    Indian Standards using test method(s) referred therein.
	

	13.
	Location Plan of the Firm/Route map to firm from nearest Airport/Railwaystation/Bus stand
	

	14.
	Broad Layout Plan of the Manufacturing and/or importing Premises
	

	15.
	Authorized and/or adequate Electricity and Water supplies, where such supplies are required for testing
	

	16.
	Declaration of Weekly Off day
	

	17.
	Demand Draft of Rs.1000/- in favour of Bureau of Indian Standards payable at New Delhi.
	


Firm may note that:

· They should submit the application (separate application for each Indian Standard) duly filled in duplicate signed and sealed with firms seal in  original only when they have the required testing facilities as per  relevant Indian Standards.

· All the above Documents are ready and Enclosed with the Application

· Ensure complete office and firm address and information regarding previous Closed/Rejected Applications and Expired/Cancelled licences including Conviction/ Prosecution (if any) in application form in case any licence(s) were held under any BIS certification scheme.

· Clearly indicate product variety to be covered (type/grade/Declared rating etc., related IS, name and address of manufacturer.

· All Visits/Inspections of the Applicant Firm and Manufacturer (where required) are chargeable. 

· Cost of testing of sample(s) is chargeable

· Firm will be required to submit undertaking with respect to STI, Marking fee, brand name declaration and other terms and conditions of grant of licence in prescribed proformae after recording of application

· It may kindly be noted that in case the information submitted by you along with your application in respect of availability of testing facilities and other details as given in the application are found to be incorrect, your application is liable to be rejected in view of the declaration made by you vide clause 12 of Page 6 of your application.

· It may kindly be noted that for documents in language other than English/Hindi, a translation in English/ Hindi should be provided.
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